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End of Year Medicine Pick -Up

Date:______________, 2011
Dear Parent/Guardian(s) of: ___________________________________________,

Our records indicate that we currently have the following medicine (s)___________________________ stored on file for your child during the 2010-2011 school year. Please follow the guidelines below as it pertains to End of Year Medicine Pick-up:

End of Year Medicine Pick Up
· A parent /guardian must pick up all remaining medicines(s) on or before August 8, 2011.
· Medicines(s) cannot be sent home by the child.
· All unclaimed medicine will be discarded on August 15, 2011.
Before School Starts: If your child will need for his/her medicine to be stored in the academy office during the 2011-2012 school year, follow the procedures below
Complete and return the enclosed WOGCA Parent Request & Physicians Order Form for Medications.
· Parent: Sign and Complete the parent section

· Doctor: Your child’s doctor must complete and sign the Parent Request and Physician’s Order for Medication form.
· An adult must bring the newly completed form along with the medicine to the academy office on or before the first day of school, August 22, 2011.

· The Parent Request & Physicians Order Form for Medications can be faxed to the academy office at 
919-899-3640.
· In the absence of emergency medications, school staff will call 911 in any emergency.
School Year Procedures
· An adult must bring the medicine to school. Students are not allowed to carry medicine to and from home.
· Medicine(s) must be labeled in the original container from the pharmacy.
· The label on the medication container and the doctor’s section of the form must match.
· Please check the expiration dates on your child’s medicines and replace them as needed throughout the school year.
· The school will notify you 2 weeks prior to your child’s medicine’s expiration date.
· After two (2) weeks, expired medicines will be discarded.

· School staff is not allowed to give expired medicines. In the absence of emergency medications, 911 will be called in any emergency.
· Over-the-counter medicines: Fill out the required Non-Prescription Medication Form (follow same process as signing in prescription medicines)

The procedures set by WOGCA must be followed for the safe administration of medicine to our students. If you have any questions, please contact the academy office at 919-834-8200. Thank you in advance for your cooperation.

Sincerely,

Carl Tyson, 
WOGCA Principal



